Authorization To Release Information
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[Senders Name]
[Address line]
[State, ZIP Code]
[Letter Date]
[Recipients Name]
[Address line]
[State, ZIP Code]
[image: ][Subject: Normally bold, summarizes the intention of the letter] -Optional- 

Dear [Recipients Name],
This letter is a letter authorizing Ms. Pricilla D. Walters to release the information which she has recently been privy to, regarding the Chadwick account.

I am out of the country as of the moment and cannot relay to you the information myself. I have already informed her about the necessary arrangements to be made, and she has been informed of all the steps to be taken regarding this matter.

Thank you for your understanding.
Sincerely, 

[Senders Name]
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