	[bookmark: RANGE!A1:K44]Your Company
	
	
	
	
	
	
	
	

	123 Main Street, New York City
	
	
	
	
	
	
	
	

	USA 12345
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Employee:
	
	
	
	
	
	
	
	bi weekly timesheet

	

	Employee Phone:
	
	
	
	
	

	Employee Email:
	
	
	
	
	
	
	
	
	

	Manager:
	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total
Hrs
	Regular
Hrs
	Overtime
Hrs
	Sick
Hrs
	Holiday
Hrs
	Vacation
Hrs
	Day of Week
	Time
In
	Breaks
(minutes)
	Time
Out

	9.00
	3.00
	0.00
	 
	 
	 
	Sat 1/0
	9:05 AM
	15
	6:00 PM

	9.00
	6.00
	0.00
	 
	 
	 
	Sun 1/1
	9:05 AM
	30
	5:45 PM

	6.00
	9.00
	0.00
	 
	 
	 
	Mon 1/2
	9:00 AM
	45
	6:30 PM

	9.00
	8.00
	0.00
	 
	 
	 
	Tue 1/3
	9:00 AM
	45
	6:30 PM

	8.00
	5.00
	0.00
	 
	 
	 
	Wed 1/4
	9:00 AM
	40
	4:45 PM

	7.00
	8.00
	0.00
	 
	 
	 
	Thu 1/5
	8:00 AM
	0
	10:00 AM

	9.00
	8.00
	0.00
	 
	 
	 
	Fri 1/6
	 
	 
	 

	Total Hrs:
	47.00
	0.00
	0.00
	0.00
	0.00
	
	
	
	
	

	Rate/Hr:
	           20.00 
	          30.00 
	           15.00 
	         15.00 
	        15.00 
	
	
	
	
	

	Total Pay:
	 940.00 
	 -   
	 -   
	 -   
	 -   
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	Employee Signature:
	 
	 

	
	
	
	Supervisor Signature:
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