Name

Phone Number
Email:xxxx@gmail.com
Current Address 




                                    Permanent Address

Your Temporary Address 





        Your Permanent Address

City, State Zip Code 






                 City, State Zip Code


OBJECTIVE

Target your resume to a specific position/employer and summarize how you can benefit that employer. 
EDUCATION

University at Buffalo, The State University of New York
Bachelor of Arts/Science, Major, Expected Month 20xx

Minor, Subject / Concentration
GPA: x.0/4/0                        Dean’s List, Semester Year
RELEVANT COURSEWORK

Include unique or major courses that are relevant to the position. 
Use course titles, omit course numbers.

PROJECTS

Title of Project, Semester Year

· Identify team/classroom/individual noteworthy projects. 
· Include your roles/responsibilities and the outcomes.
INTERNSHIPS
Organization Name, City, State (Country if applicable)          
Position Title, Date range
· Each bullet should start with a verb; think of the bullet as the “I.”

· Avoid including a simple list of tasks you completed and instead focus on the skills you used and the accomplishments (quantifiable if possible) you achieved.

· Use action words to describe your skills and accomplishments.
RELEVANT EXPERIENCE

Organization Name, City, State (Country if applicable)          
Position Title, Date rage
· Description/responsibilities, number of people supervised and special accomplishments.

· Use action words to describe your skills and accomplishments.
SKILLS

Languages: Fluent in xxxxxx
Computers: Level of proficiency, types of software used
Relevant technical or field-specific skills
ACTIVITIES & LEADERSHIP EXPERIENCE
Organization, Title/Member, Date range
· Duties/responsibilities/accomplishments.
PROFESSIONAL AFFILIATIONS

Professional Group/Club, Member/Position, Date range
HONORS AND AWARDS

List noteworthy academic, athletic, community, club, and employer recognition.


















