
SAMPLE JUNIOR FINANCIAL ACCOUNTANT RESUME
Ayoub Maddox

32, Bright Town,Crawford Lane,

LancashirePR7 2AA

Mobile Number: 44 2309 8765

Telephone Number: 01987 874523

Career Objective
I have over 3 years of experience in the field of accounting and am well versed with all the latest software used in the field. Well versed in accounting procedures and have also some experience with accounts payable and receivables.

Educational Background
B.S in Accounting, 2007

Bachelor of Commerce 2005
Work Experience

2007-Present: Junior Accountant, Variant Inc.
Responsibilities
· Accounts payables and receivables

· Maintained basic books of accounts

· Ledger and journal entries

· Bank Reconciliation statement

· Invoice entries and cross checking

· Helped implement new accounting procedures and processes
2006-2007: Accounting Clerk, Bridgestone Inc.
Responsibilities
· Maintained books of accounts

· Made entries of invoices

· Reconciled discrepancies

· Reviewed and corrected accounting entries

· Bank reconciliation, Ledger entries

· Generated financial statements
2005-2006: Accounts payable clerk, Kirkland Travels
Responsibilities
· Collected bills, checked payments

· Reviewed and corrected any discrepancies

· Ad hoc administrative functions

· Filing and documentation

· Managed Inventory entries

· Checked invoices with payments made
Skills
Proficient in MS Word and MS Excel,

Proficient in accounting software

Fluent in English, French and Spanish
Achievements
· Helped implement new accounting procedures

· Reconciled discrepancies and saved company from great loss

· Handled complete accounting of company


