Branch Manager Resume Template
Wojciech Byrne
Point Rd. Street Ave.8 Fort Smith, Arkansas 6542
Phone: (644)654-3867
byrne@gmail.com
Objective:
To secure a Bank Branch Manager position where my management skills can help to increase profitability of the company
Summary of Qualifications:
· Strong Knowledge of Accounting Principles
· Demonstrates business management and leadership qualities
· Excellent communications and public relations skills
· Good presentation and organization skills
· Ability to multitask
· Ability to conduct  trainings
· Extensive knowledge in rapport building
· Expert in using computer programs and systems

Career Experiences:
2008-2011: Assistant Branch Manager: Allied Bank, Fort Smith, Arkansas
· Handled task of training and mentoring new tellers
· Assist in implementing sales management techniques
· Handled tasks of solving problems of clients and staff
· Assist Branch manager in administration and daily operations of the branch
· Provided daily reports for the Branch Manager
· Reviewing rejected credit applications of clients
· Handled other tasks assigned by the branch manager
· Provided good customer service

2004-2007:  Head Teller: Union Bank; Forth Smith, Arkansas
· Conducted trainings and mentored new tellers
· Reviewing daily reports of tellers
· Assisting Tellers on Loan queries of clients
· Maintaining daily financial record of the bank
· Handled tasks of assisting safe deposit box
· Build and maintained good relationships to clients

Education: 1999-2003: Bachelor of Science in Financial Management: Forth Smith University, Arkansas
Professional references would be furnished upon request


