Tax Advisor Resume Template

John Depp
23 Cliff Ave. 4
San Francisco, California
Phone: (765)535-7541
johnmarvelous@gmail.com
Objective:
To work as a Tax Advisor and play a key role in handling tax activities in a reputable organization
Summary of Qualifications:
· Possesses extensive knowledge of tax laws
· Excellent analytical and mathematical skills
· Ability to take initiatives and work under pressure
· Possesses excellent communication and interpersonal skills
· Ability to solve problems and meet timelines effectively
· Ability to work in a team as well as independently with or without minimal supervision
· Adept in using computer system and applications
· Ability to organize and multitask skills

Career Experiences:
2008-2011: Tax Advisor: Tech Tax Services Inc., California
· Responsible of examining and reviewing financial records of the organization
· Working with tax law and revenue provisions
· Providing consultancy services to clients
· Advising on tax liabilities
· Provided detailed information in processing of tax in a systematic order
· Responsible in making adjustments and deductions of the organization
· Interacting and gathering data of clients

2003-2007: Tax Accountant: Delta Associates Centre: California
· Provided information to clients all the legalities on taxation
· Analyzing information and preparing plans that suites clients’ requirements
· Responsible in reviewing clients financial records
· Answering questions regarding tax
· Review financial documents and tax filing of client
· Prepared individual, partnership and corporate income tax returns

Education: 1999-2002: Bachelor of Science in Accounting: University of California
Professional references would be provided upon request

